
Program Director 

Mission:  The mission of Woodcrest Retreat is to introduce people to Jesus Christ and encourage 
Christian growth through programs and partnerships that emphasize creation and community. 

Purpose of the Program Director: To advance Woodcrest’s mission by developing, implementing, 
and promoting quality programs and activities that serve our clientele.   

Qualifiations for the Program Director: 

• 18 years of age or older 
• Committed Christian who is active in his/her church, and growing in faith. 
• Be in agreement with and committed to the Woodcrest Retreat Mission and Faith Statements. 
• Be in agreement with the philosophy and goals as set forth by the Board of Directors 
• Demonstrate good communication skills  in order to interact with staff, camper, parents, guests, 

and visitors. 
• Mobility to traverse the property of Woodcrest to meet the needs of the position. 
• Be sensitive to the needs of guests and staff  
• Willing and able to work in a team oriented, Christ-centered environment. 
 
Immediately Responsible to:  Executive Director 

Hours:  Full-time at 38-40 hours a week (with additional hours expected during the summer) 

Essential responsibilities  & Skills: 

 Summer Camp Program 
a. Oversee and carryout Woodcrest’s vision for summer camp ministry 
b. Develop the summer camp program for the various camps and activities including themes, 

activities, schedules, and staff training 
c. Collaborate with staff to continuously improve summer programming 
d. Effectively lead and supervise summer camp leadership 
e. Annually review and update all camp procedures to ensure they are in compliance with 

Board, local, state, and federal guidelines and mandates 
f. Work with Executive Director to plan coming program schedule and fees 
g. In cooperation with Program Assistant, manage online registration system, emails, and 

reporting 
 



2. Other Programming 
a. In cooperation with leaders team, evaluate existing programs and develop additions or 

suggest deletions as needed 

b. Provide leadership to improving current and developing new programming ideas 

c. Provide leadership in current off season program activities including Journey to Bethlehem, 
winter retreats, and other youth events (i.e. The Way). 

c. Manage and develop challenge course and facilitate groups as needed 
d. Evaluate recreational activities and hiking trails and develop or improve existing activities 

that ensure guests have a quality experience that emphasizes creation 
e. Work with specialists in developing, planning, and leading nature programs for 

homeschool and school groups 
3. Summer Staff Recruitment, Development, and Retention 

a. Recruit, interview, and hire quality summer staff that fulfills our stated goals and policies 

b. Serve as an appropriate role model for all campers, staff and guests 

c. Develop and help carryout activities that promote staff development and retention 
throughout the off season (i.e. Monthly staff Bible studies, game nights, etc…) 

d. Create ways to encourage and connect with summer staff throughout the year 

e. Visit churches, colleges, and other venues that would have potential staff 

4.  Marketing 
a. Work in promoting the various programs and activities of Woodcrest 

b. Oversee the creative process for the summer camp brochures 

c. Speak at youth groups and ministry organizations to promote programs 

d. Oversee the collection and organizing of photos and videos to be used in publications and 
social media 

e. In cooperation with the Executive Director, seek creative ways to partner with churches, 
youth leaders, and ministry leaders 

 6.  Other 

a. Teamwork is very important in camp ministry! There will be times when you will be 
expected to pitch in and serve in others areas to assist other staff and ensure a positive 
experience for everyone. 

b. Serve on the staff rotation for weekend host responsibilities as needed 
 

Compensation 

 The Program Director is a year round position that is available for comprehensive benefits. 
 

This list of responsibilities is not exhaustive and is subject to change upon review. 
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